7/30/03

HOW TO ADD TOTALSTOA
PIVOT SECTION
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1. <Click> on the gray line above the column you want to create a Total from. Thisis
not an intuitive process, you may think you will get the right total but if not try another
column.
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Facts: Undelivered Orders + Expended Items

2. Right <click>and go to Add Totals.
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Step 3.
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the item.

Hit the Delete key after selecting

[SortngComplete (256

3. ToremoveaTotal <click> on the Total line and hit the Delete key.
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